Displaying your Device to the
Conference Room TV SOP

This SOP will outline how properly mirror your device on the
screen of the respective conference room you are in.

@ Display Your Screen to a Conference Room TV

Step 1 — Turn On the TV

The TV must be ON or it will not appear as an option.

Step 2 — Open Screen Casting
On your Windows laptop, press:
Windows Key + K

This opens the Cast menu.

Step 3 — Select the Correct TV

Choose the TV that matches your room: ¢ GhmE
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Once connected, your screen will appear on the TV.
Open your presentation, browser, or document and begin.

1 If You Don’t See Your Room’s TV
e  Make sure the TV is powered on
e  Press Windows + K again
e  Confirm you selected the correct room

e  (Contact IT Support if it still does not appear




